[image: image1.jpg]POCCUUCKASA ®EAEPALIUA
WPKYTCKASA OBJIACTb
AOMWHUCTPALIUA MYHULIMMATIBHOIO OBPA30OBAHUA
«BOXAHCKUN PAUOH»
NOCTAHOBIJIEHUE
M3P

«_Lhr_dice bl 2011 r. No_4¢¢ n. Boxa

OB yTBEpPXAEHUM NOPAAKa (hOPMUPOBAHUA 1

BE/leHWA PeecTpa rocyAapCTBEHHBIX 1 MYHULIMNANbHbIX
yenyr agMmuHucTpaummn MO « BoxaHckuit paitoH» u ycnyr
NpefocTaBnseMblX NOABEAOMCTBEHHBIMU YHPEXAESHUAMN

B cootseTctBuM C¢ ®defepanbHbiM 3akoHoMm oT 27.07.2010 N 210-®3 "O6 opraHusauuu
NPeAoCTaBNEeHNs FOCYAAPCTBEHHbIX U MyHULMNAmbHBIX YCryr', pyKoBOACTBYsACh 4.3 cT. 12 Ycrasa MO
« BoxaHckuiA paioH»

MOCTAHOBNAD:

1. YtBepantb [lopsAok HOPMUPOBAHUA U BEAEHUS PeecTpa rocyaapcTBEHHbIX [
MyHULMNanbHbIX ycnyr — agmuHnucTpaunm MO « BoxaHckuid paioH» W ycnyr, npefocTaBnsieMbixX
NOABEOMCTBEHHBIMU YUPEXAEHUAMM, COTNTACHO MPUMOXEHMIO.

2. PykoBOAUTENAM  y4YpeXaeHWid, rpefocTasnsiolUM rocyfapcTBeHHbIE 1 MyHULMNanbHbie
ycnyru, yTBepauTb NepeyHn rocyapCTBEHHbIX U MYHWULMNAmbHbLIX YCHyr — C y4eTom ycnyr,
npeoCTaBNAeMbIX NOABEAOMCTBEHHLIMU YUPEXAEHNAMA.

3.PykoBogutenam yypexaeHuid, NpeaoCcTaBNAWMM  roCyAapCTBEHHbIE U MyHWUMNanbHble
ycnyri, obecneunTts paspaboTky v yTBEpXAeHUe afMUHNCTPaTUBHLIX PErNameHTOB NPefoCTaBneHns
rocyAapCTBEHHbIX 1 MyHULMNANbHbLIX YCNyr B cooTeeTcTen ¢ PefepanbHbiM 3akoHoM oT 27.07.2010 N
210-®3 "O6 opraHusaLun NpefoCTaBNeHUs rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCryr'.

4. PekomeHAoBaTb MyHULMNAnbHbIM 06pa3oBaHuAM cenbekux noceneHuin MO « BoxaHckuit
paitoH» paspaboTaTb ¥ yTBEpPAWTb AAMMHUCTPATUBHbIE PErNameHTbl MYyHULMNAnNbHbIX  YCRyT,
NpefoCTaBNAeMbIX OpraHamMi MECTHOTO CamoynpasneHnsa

C.A. CepepnkuH
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NoPAA0K
hOPMUPOBaHWS 1 BEAEHWS PEECTPA roCyAaPCTBEHHBIX U MYHULMNANbHBIX
yenyr agmunncTpauum MO « BoxaHckuid paioH» 1 yCnyr NpesocTaBnAemblx B
NOABEAOMCTBEHHbIX UM Y4YpexaeHuax

1. OBLLME MONOXEHUA

1.1. Hactosawwin [Mopsgok OpPMUPOBAHUA U BeAeHWs Peectpa rocynapcTBeHHbIX U
MYHULMNANbHbLIX YCNYT UCMOMHUTENbHbBIX OPraHoB MyHUUMNansHon srnactn MO « BoxaHckuii panoH» u
yCnyr, NpefoCTaBnAembix B NOABEAOMCTBEHHBIX UM YYpeXAeHWUsX, pa3paboTaH B COOTBETCTBUMW CO
ctatbert 20 depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHvsauvv npefocTasreHus
rocyAapCTBEHHbIX U MyHULMNAMNbHBIX yenyr'.

1.2. B uensx Mopsaka NCNonb3ylTCA CNeaytowne NOHATUS:

PeecTp rocyfjapCTBEHHbIX U MyHULMNAMBHBIX YCNYT WCMOMHUTENbHBLIX OPraHOB MYyHULMNANbHON
Bnactu MO « BoxaHckwii paiioH» ycnyr, NpeaocTaBnsaeMbiX B NOABEAOMCTBEHHbIX UM YYPEeXAEeHUAX
(nanee - Peectp), - paitoHHas VWHGOPMaLMOHHAA CcUCTeMa, Ccoaepxaljas CBeaeHuAa o
NpefoCTaBNAEMbIX UCNONHUTENBHLIMIA OpraHami, OpraHamyi MecTHOro camoynpaeneHus MO  «
BoxaHcKuin paitoH» 1 NOABEAOMCTBEHHBIMU UM YHPEXAEHNAMU FOCYAAPCTBEHHbLIX 1 MyHULMNAMbHBIX
ycnyr, npefHasHauyeHHblX [ANs NpefOCTaBMeHWs B YCTAHOBMEHHOM MopsAke Mo  3anpocam
3aUHTEPECOBaHHbIX WL

PailoHHbI peecTp rocyAapCTBEHHbIX U MYHULIMNANbHbIX YCNyr — palioHHas WHMOPMaLMOHHas
cuctema, obecneuvBalollas NpeocTaBNeHUe rOCYAApCTBEHHBIX U MyHUUMNAnbHLIX  YCryr B
3MEKTPOHHOM hopMeE, @ TaKKe JOCTYN 3asBUTENER K CBEAEHUAM O rOCYAaPCTBEHHbBIX Y MyHULMNAMbHBIX
ycnyrax, nNpefHa3HauyeHHbIM [ANA  pacnpoCTPaHEHWs C  WCMOMb3oBaHWEM ceTn  WHTepHeT W
Pa3sMELLEHHBIM B rOCYAAPCTBEHHbIX U MyHULMNANbHbIX MHOPMALIMOHHbBIX cUcTeMax, obecneunsaroLnx
BE/leHWe PeecTPOB rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIIyT;

onepaTop peecTpa - NMLO, OCYLLECTBNAWES NH(OPMALIMOHHOE U TEXHUYECKOE COMPOBOXAEHNE
pailoHHoro  PeecTpa,  rocyAapCTBEHHbIX W MyHWUMManbHbIX  YCryr, — OpraHu3oBbiBailjee
PernameHTMpoBaHHbI 4OCTYN OTBETCTBEHHBIX MUL| K PailoHHOMY PeecTpy Ansi pa3MelLeHus CBeAeHUN
o6 ycnyrax, ocyllecTensiollee nepeaayy nHhopmaumn ob ycnyrax M3 MyHULMNanbHbX PeecTpoB B
obnacTHol PeecTp rocyapCTBEHHbIX U MyHULMNanbHbIX YCNYr 1 nepeaadvy CBefeHWid N3 pailoHHOro
PeecTpa B 0651acTHOM PeecTp rocyapCTBEHHbIX N MyHULIMNANbHLIX YCIYT;

OTBETCTBEHHbIE NWLIA — MyHNLUMNANbHLIE CRyXallMe UCNONHUTENbHBIX OPraHOB MyHALMNANbHOM
Bnacth MO « BoxaHckuil paiioH», CNeLnanucTbl onpefeneHHble NPaBoBbIM aKTOM UCMOSNHUTENLHOMO
opraHa OTBETCTBEHHbIMM 32 pa3MelleHVe B pailoHHOM PeecTpe cBeeHW O rocyAapCTBEHHLIX U
MYHULMNANbLHBIX YCnyrax;

nonb3oBaTtent MHopmaumen - rpaxaaHvH (thbusnyeckoe nuLo), opraHusauus (opuanyeckoe
nnuo), obliecTseHHoe 0BbeanHEHMe, roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBneHus,
OCyLUeCTBNAWME MOUCK MH(OPMaLUN O AEATENbHOCTU OCYAapCTBEHHLIX OPraHoB W OpraHoB
MECTHOr0 CaMoynpaBneHUsA ¥ NOABEAOMCTBEHHBIX UM YHPEXAEHUIA.

1.3. BKrioYeHMI0 B PpailoHHbI PeecTp B 06f3aTenibHOM Mopsake MOAMEKaT CBEAEHUA O
rOCYA@pPCTBEHHBIX M MYHAUMMAribHbIX YCryrax, MPeAOCTaBfeHe KOTOPbIX PernameHTpyeTcs
3aKkoHoAaTerbHbIMA U (UMW)  WHBIMW  HOPMATWBHLIMK  MPaBOBbLIMK ~ akTamu, B TOM 4ucre
AAMUHUCTPATUBHBLIMI PEerflaMeHTami MpefocTaBneHunsi rocyAapCTBEHHBIX 1 MyHULUMAMbHBLIX YCryr B
COOTBETCTBUY C NpUnoxeHusiMin N 1 k HacToswemy Mopsiaky.

1.4. CospaHvie, hopMIPOBaHNE 1 BEZlEHNE PEECTPOB MYHULMMANbHBIX YCNyr, NpefocTaBnsemblx
opraHamy MecTHOro CamoyrpaBneHus MyHULMnanbHbix obpasoBaHuii MO « BoxaHckuil paitoH», n
ycnyr, NpefiocTaBnsemblX B NOABEAOMCTBEHHbBIX UM YYPEXAEHUsX, 0BecneunBaloT opraHbl MECTHOTO
camoynpasneHns MyHMUMnanbHbix o6pasosanunii MO « BoxaHckuni paioH»

1.5. OBecneyenne [4OCTyNa K panioHHOMY PeecTpy OTBETCTBEHHbIX MWL, B TOM YuCne 0By4eHus
3TVX WL, paboTe No Pa3MeLLeHnIo CBEASHUI B PaiiloHHOM PeecTpe, OCyLIECTBNSET aAMUHACTPALMA
MO « BoxaHckuit paiioH»
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2.1. ®opmupoBaHue painoHHOro PeecTpa OCYLWECTBNSETCA NyTEM pasMeLleHus CBeaeHun o
rocyAapCTBEHHbIX W MyHMUMnanbHbIX  ycnyrax B nogcucteme  "PernoHanbHbll - peecTp
roCyAapCcTBEHHbIX W MyHWUMNanbHbIX ycnyr' UHGOpMaunoHHoW cucTembl "CBOAHBIA peecTp
rocyAapCTBEHHbIX W MyHULMNanbHbIX ycnyr'. PasvelleHne cBedeHuin OCYyLLEeCTBMSOT — oprabl
MecTHoro camoynpasneHus MO « BoxaHckwii paiioH» (ganee - OpraHbl), npeaocTaensiowmne
roCy/lapCTBEHHbIE, MyHULMMANbHbIE YCNYri C YYETOM CBEAEHUMA O rocyAapCTBEHHBIX, MyHULMNAMbHBIX
ycnyrax, NpeocTaBseMbiX B MOABEAOMCTBEHHbIX M YUPEXAEHUSAX.

CepeHns 06 ycnyrax, NpefoCTaBnseMbiX MO OTAENbHLIM TOCYAaPCTBEHHBIM NONMHOMOYMSM,
nepeaaHHbIM  3aKOHOM MIpkyTckoi 0Bnactu opraHam MECTHOrO CamOynpaBleHUs MyHULMNanbHbIX
obpasoBaHuin MO « bBoxaHckuin paioH», pasmeljaiotcss OpraHamu B paiioHHOM peecTpe B
COOTBETCTBUW C KyPUPYEMbIMU Chepami [eATenNbHOCTA.

CeefieHnss o6 ycnyrax, pasmelleHHble B paiioHHOM PeecTpe, [OMKHbl ObiTb MOMHLIMA 1
[L0CTOBEPHbLIMU.

2.2. PasmelleHue ceeaeHuin 06 ycnyrax 8 noacucteme "PervoHanbHblil peecTp rocyAapCTBeHHbIX
M MyRMUMNanbHbIX ycnyr' WHGOPMaUMOHHON cucTeMbl "CBOAHbIA peecTp TroCyAapCTBEHHBIX W
MyHUUMNanbHbix yonyr' (ganee - 6asa faHHbix PeecTpa) oOCyWecTBRAETCA MyHULUMNanbHbIMU

7 obpasoBaHuAMM « BoxaHckuit paitoH» ( aanee OpraH).

2.3. OpraH pasmelLaeT CBEJEHWA O roCyfapCTBEHHbIX U MYHULMNAanbHbIX YCnyrax B TeueHue
NATM  KaneHAapHblX AHEA CO  AHS  BCTYNNEHWs B CANY HOPMaTWBHBIX MPaBOBbLIX AKTOB,
ycTaHaenueawwux nonHomouns OpraHa no MpeAoCcTaBNeHnio COOTBETCTBYIOLLEA rOCYAaPCTBEHHO ,
MYHULMNANbHON ycnyru, 1 (Unun) Nopsaok NPeAoCTaBNeHUs yCnyru.

PasmeujeHne cseaennit 06 ycnyrax OCYWeCTBNAETCA MyTEM 3anonHEeHUs 3MeKTPOHHbLIX hopm
pasgenos 6a3bl AaHHbIX PeecTpa.

CeefieHns 0 rocyJapCTBEHHbLIX W MyHULMNAnNbHbIX yenyrax, BHeceHHble OpraHamu B 6a3y JaHHbIX
Peectpa, hopmupyioT paitoHHbIn Peectp.

CeeaeHnst 0 rocyapCTBEHHOW , MYHULMNANbHOW yCnyre CYUTAOTCS BHECEHHBbIMU B PaioHHbIN
Peectp nocne yctaHosku OpraHom cTaTyca roCyAapCTBEHHOW, MyHuuunaneHow — ycnyrm "Ha
nyGnukaumio” B 6ase faHHbIx PeecTpa.

PykoBoguTenn OpraHoB HeCyT MepcoHarbHYK OTBETCTBEHHOCTb 3@ MOMHOTY U AOCTOBEPHOCTb
CBEAEHWA 0 rocyAapCTBEHHbIX, MyHULMNAnNbHLIX ycnyrax, BKIOYEHHbIX B palioHHbIA PeecTp, a Takke
3a CBOEBPEMEHHOCTb PasMeLLEeHINs yKas3aHHbIX CBEAEHNN.

26. B cny4ae BO3HWMKHOBEHUA OOCTOSTENbCTB, BMEKYLUMX W3MEHEHWE CBEAEHWA O
TOCYAapCTBEHHBIX W MYyHUUMNanbHbIX yCnyrax, CofgepXaluxcs B paroHHoM Peectpe, OpraH,
NpefoCTaBNSIoOWMA TOCYAAPCTBEHHYIO, MYHULIMNAMNbHYIO YCRyry, BHOCAT M3MEHEHUS B PailOHHbINA

S PeecTp B Te4eHNe NATU AHei CO AHA BO3HNKHOBEHUS Takux 0BGCTOATENbCTB.
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MEPEYEHb
CBE[IEHWI O FOCYAPCTBEHHOW, MYH‘/[LlVN'IAﬂbHOVI YCIYTE, B OTHOLWEHWM KOTOPOW
YTBEPXXOEH AOMUHUCTPATUBHbLIV PEFMAMEHT MPEAOCTABNEHNA YCNYTU

1. HaumeHoBaHwe ycnyru.

2. HaumeHoBaHWe opraHa MeCTHOro CamoynpaBreHus, NPeAoCTaBNSIOLLIEro yenyry.

3. HaumeHoBaHUEe OpraHOB MCMOMHUTENBHOW BACTW, OPraHOB MECTHOrO camoynpasneHus, 6es
NPUBMEYEHNs KOTOPbIX He MOXET BbiTb NpeaoCcTaBneHa yenyra.

4. HaumeHoBaHWe aaMUHNCTPATBHOTO PETNaMeHTa C yKasaHUeM PeKBU3NTOB yTBEPAMBLIEro ero
HOPMaTMBHOrO NPABOBOrO aKTa 1 UCTOYHWKOB €ro 0thuLManbHoro onyBnmkoBaHns.

5. OnucaHve pesynLTaTos NpeaocTasneHus yernyru.

6. KaTeropus 3asBuTenei, KOTopbiM NPeA0CTaBNAETCA ycnyra.

7. MecTa HOpMUPOBaHNA O NpaBMnax NpefoCTaBneHns yeryru.

8. MakcumanbHO A0NYCTUMbIE CPOKU NPeAoCTaBNEeHUs yenyri.

9. OcHoBaHWs ANA NPUOCTAHOBMEHUS NPEAOCTABNEHUA YCNyr NGO OTkasa B MPeAoCTaBneHuu
ycnyru.

10. [lokyMeHTbI, Moanexalune npescTaBneHnio 3asBuTeneM AnA MonyyeHus ycnyru, cnocobbl
NOMyYeHUsi [OKYMEHTOB 3asBUTENEM U NOPAAOK MPEACTABNEHWA AOKYMEHTOB C yKasaHWem ycryr, B
pesynbTare NpefoCTaBNeHNs KOTOPbLIX MOTYT BbiTb MONYYEHb! Tak1e AOKYMEHTbI.

11. CBefieHns 0 Bo3Me3fHOCTU (6e3B03ME3AHOCTV) NPEAOCTaBeHNA YCNyri U pasmepax nnarbl,
B3MMaeMoii C 3aABUTENSA, €CNY YCryra NPeAoCTaBnNAETCA Ha BO3ME3AHON OCHOBE.

12. WHdopmauns o BHYTPUBEAOMCTBEHHBIX W MEXBEAOMCTBEHHbIX aAAMUHUCTPATUBHBIX
npoueaypax, MOANEXalyx BbIMOHEHUIO OPraHOM WUCMOMHWTENbHOW BMAcTV ,OpPraHoM MECTHOro
CamMoynpaBneHusi NPy NPeAoCTaBNEHUNA YCNYrN (MCMOMHEHUN OYHKLMM), B TOM Yucne MHdopMauus o
MPOMEXYTOUHBIX U OKOHYATENbHBIX CPOKAX TaKUX aAMUHUCTPATUBHBIX NMPOLIEAYP.

13. Aapeca oduumanbHbiX CaUTOB OPraHoB WCMOSHUTENbHOW BMACTW WM OPraHoB MECTHOro
CaMoynpaBneHns B WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOW — ceT  WHTepHeT, agpeca  wx
BANEKTPOHHOW NOYTbI, TENEMOHbI.

14. CeefieHus o crnocobax u copmax o6xanosaHusi peleHun u aenctsuin (Gespenctsuns)
[OMKHOCTHBIX MWL, MpU  NPEAOCTaBNEHUM YCNyrn  (UCMONHEHUM (yHKUWWM) W WHopmauma o
[LOMKHOCTHBIX NMLIAX, YNONHOMOYEHHbIX Ha PACCMOTPEHME Xanob, NX KOHTaKTHbIe AaHHbIe.

15. TeKCT aMUHUCTPATUBHOIO pernameHTa.

16. CBeaeHusi 0 AaTe BCTYMIEHUS B CUMY afMUHUCTPATUBHOIO PernamMeHTa.

17. CBepenvs 0 nepuofe AeWCTBUS aAMUHWUCTPATUBHOTO pernameHTa (ecnu cpok AencTsus
a[IMUHWACTPATUBHOTO pernameHTa orpaHuyeH nnbo aaMMHUCTPATMBHBLIA pernameHT  npekpaTun
[encTeve).

18. CBefieHUS O BHECEHWUN N3MEHEHWU B aAMVHWUCTPATUBHbIA PETNaMeHT C yKa3aHeM PEKBU3NTOB
aKTOB, KOTOPbLIMU Tak1e U3MEHEHUSA BHECEHbI.

19. OaTa, C KOTOPO# AENCTBUE aAMUHNCTPATUBHOIO PErfiameHTa BPEMEHHO NPUOCTaHOBMNEHO, U
MPOAOIMKNTENBHOCTbL TAKOro NPUOCTaHOBNEHNA.

20. [laTa npekpalleHna AeiCTBUS aaMUHUCTPATUBHOIO pernameHTa (NpUsHaHUs ero yTpaTusLwnm
cuny).

21. ®opMbl 3aSBNEHUI 1 WHBIX [JOKYMEHTOB, 3aNoNHEHNe KOTOPbIX 3asBUTENEM HEOBXOAUMO ANS
obpalleHnst B OpraH WCMOMHUTENbHON BNacTW, OpraH MECTHOrO CamoynpaBneHus ANs nonyyeHns
rocyaapCTBEHHOW, MyHULMNAnNbHOW ycnyry (B aNeKTPOHHOW dopme).

22. ®amunuu 1 JOMKHOCTW ML, KOTOPble HEMOCPEACTBEHHO 3aMONHAKT 3MEKTPOHHbIE (hOpPMbI
MHOpMaLMOHHOM  cucTeMbl  "CBOAHbIA  PEecTp rocyfapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr"




[image: image5.jpg]COOTBETCTBYIOLUIMMU CBEAEHUAMMN, BHOCAT WIMEHEHUS B 3TU CBEJEHWA, @ Takke BBOAAT M CHUMAOT
orpaHi4eHns no AOCTYNY K CBEAECHUAM, COAEPXALUMMCS B YKasaHHOM PEecTpe.

23. CeepeHna o6 ycnyrax, NpeaoCTaBNAeMbiX OpraHu3auusMu, NoABEAOMCTBEHHLIMI OpraHam
MCNONHUTENbHOM BNacTy, a Takke CBEAEHWA O BO3ME3QHOCTU (6e3BO3ME3HOCTY) NPeAoCcTaBneHns
Takux ycnyr, pasMepax mnnaThl, B3UMaeMoW C 3asBWTENA, €cnv ycryra npefocTaBnseTcs Ha
BO3ME3HOW OCHOBE, METOAMKaX pacyeTa nraThl 3a NpeAoCcTaBneHne yenyr.




